ADVANCE REIMBURSEMENT OF 10%
(last updated April 2026)

For periods of stay abroad, as well as for additional research-related travel, it is possible to
request an advance payment for certain expenses. Please note the following:The advance
may be granted up to a maximum of 75% of the estimated accommodation expenses and
100% of the estimated travel expenses and registration fees for conferences/congresses,
in accordance with the current Regulations.

e Therequest must be accompanied by appropriate preliminary supporting
documentation, relating to the items for which the advance is requested.

e Itis mandatory to promptly notify the administrative office by sending an email to
filo.amministrazione@unibo.it, as the management system does not provide
automatic notifications of advance requests. In the absence of such communication,
the request may not be processed by the relevant offices.

e Therequest for an advance must be submitted at least 15 working days prior to the
start date of the mission or trip, except in duly justified exceptional and urgent cases.

 Doctoral candidates who have requested and received an advance are required, at the
end of the mission or trip, to submit without delay all the required documentation, and
in any case no later than 30 days after its conclusion.

Ifitis no longer possible to undertake the mission or trip after the advance has been issued,
the recipient must return the funds within 10 days of the originally scheduled start date.If
the amount advanced exceeds the expenses actually incurred, the recipient must return the
difference within 30 days of the end of the mission or trip.



